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Assembly: Reception

MODELS:  30x71 Reception Desk Shell 

RR2442 24x42 Reception Return 
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Place all laminated parts on a clean and smooth surface such as •
a rug or carpet to avoid the parts from being scratched.
Check to be sure that you have all parts and hardware.•
Remove all wrapping materials, including staples & packing •
straps before you start to assemble.
Line up holes for cam locks.•
Put on sticker caps last.•
Keep all hardware parts out of reach of children.•
Inspect all holes to ensure their isn't any debris.•

TWO PEOPLE ARE 
REQUIRED TO 
ASSEMBLE AND MOVE 
THIS MODEL

Required tools:

Recommended tools:

RECEPTIONINFORMATION

Flathead or Philips
#2 Screwdriver

#2

Highly recommended when 
assembling: L-shape 
configuration or 
attaching pedestals



PART QTY.

MODESTY PANEL 1

RIGHT SIDE END PANEL 1

LEFT SIDE END PANEL 1

TOP

TRANSACTION TOP

1

1

PART QTY.

Metal Pin 18

18

18

18

18

Cam Lock

Set Screw

Cap Sticker

Adjustable Glide 7

Wood Dowel

Grommet Hole Cover 2

PARTS & HARDWARE

B

C

D

E

F

G

A

RECEPTION DESK



1. HARDWARE INSTALLATION RECEPTION SHELL
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Step 1

Step 2



2. HARDWARE INSTALLATION RECEPTION SHELL
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Step 3



PART QTY.

MODESTY PANEL 1

RIGHT SIDE END PANEL
(RR2442R Only) 

1

LEFT SIDE END PANEL
(RR2442L Only) 

1

TOP 1

PART QTY.

Metal Pin 7

7

7

7

7

Cam Lock

Set Screw

Cap Sticker

Adjustable Glide 4

Wood Dowel

Grommet Hole Cover 1

PARTS & HARDWARE
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F

G

A

RECEPTION RETURN

Screw 28

Flat Bracket 2

K

S



1. HARDWARE INSTALLATION & ASSEMBLY RECEPTION RETURN

Step 1:
Assemble top to modesty panel.

Step 2:
Place end panel to assembled top & 
modesty panel on to top as shown.

Step 1:
Assemble top to modesty panel.

Step 2:
Place end panel to assembled top & 
modesty panel on to top as shown.

RECEPTION RETURN RIGHTRECEPTION RETURN LEFT
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FB

F

C

(K)

(S)

Required tools:

Position brackets under surface.



4. CONNECT RECEPTION DESK AND RECEPTION RETURN USING BRACKETS 

(K)

(S)

Required tools:

RECEPTION RETURN

Position brackets under surface.
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